
THE INSTITUTE OF CHARTERED ACCOUNTANTS OF ZIMBABWE
TERMS OF REFERENCE

INVESTIGATIONS COMMITTEE

(i) The Investigation Committee shall consist of three members. 
(ii) The quorum of the meetings of the Committee shall be two members.

(iii) It shall be the right of every member or any person to bring to the attention of the Investigation Committee any complaint indicating that a member, or a student accountant may have become liable to disciplinary action.

(iv) The Investigation Committee may, of its own motion, exercise its powers under these rules notwithstanding the absence of any complaint.

(v) Save where the Investigation Committee otherwise decides, a complaint shall be in the form of an affidavit, detailing the specific acts or failures complained of. 
(vi) The Investigation Committee shall not be obliged to disclose the source of a complaint.

(vii) Upon receipt of a complaint the Investigation Committee may, where it is of the opinion that the complaint does not disclose a prima facie case of improper conduct or where a complainant has neglected or refused to comply with the requirements of these Rules, dismiss the complaint and inform the complainant accordingly.

(viii) Upon receipt of a complaint the Investigation Committee may, where it is of the opinion that a prima facie case has been made for improper conduct on the part of the accused, advise the accused in writing of the particulars of the complaint and call upon him to furnish his written explanation to the complaint within 21 days of such notice, and at the same time warn him that such explanation may be used in evidence against him.

(ix) If upon consideration of the complaint and the accused’ s explanation, the Investigation Committee is satisfied that-

A. the accused has given a reasonable explanation with regard to the conduct imputed to him; or

B. the conduct imputed to the accused does not constitute improper conduct; or

C. there is no reasonable prospect of proving that the accused has been guilty of the conduct imputed to him; it may decide not to proceed

further in the matter and shall advise the complainant and the accused accordingly.

(xi) If the Investigation Committee is of the opinion that a prima facie case has been made out against the accused, it shall refer the matter to the Disciplinary Committee and shall send to such Committee a summary of the facts together with a copy of any representations made to the Investigation Committee.
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